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A/ AR TR Taet MEaHa
METHH ASAATS HFATTARET T3 JX0H FHST TRUH! -
I - fotfea wder qUITE:-300
T ==on- 9 qQeT qar Aeqarar qUiE:- YO
& ASET (Examination Scheme)
9. WIH =ROT:- fofaa 9Q&m (Written Examination) quitg:-300
LKl [ELp) Uiy | S TUAET U T el XT3 TH
S—— AEQT Tgableqd T | 40 TAx 1 AF = vy fre
I | 0T T q00 Y0 (MCQ %0
LI el AT AT I 1O T x % o - e
Yo % e
ISl I AT I AR xR AT =
g | Tar wwe=dt | qoo0 ¥0 5O < e
T e AT ¥ ¥x 90 ¥g= | 30 fe
¥ 0
R. fcfrr =or: da wfswr T s=aatal (Skill Test & Interview) uig:- Yo
[EEp] BUlES TEET JOTTedt THT
5 @q.ﬁw q0 YANTCHS (Practical) 1% e
(Computer Skill Test)
F=qardr (Interview) 30 A (Oral)
e
q. T wdiererr weas o Furel a1 G g e Aue T AU g g wag |
2.y T gl wre e wder grgs 5 |
3. ffed ademr Qifem wde T AR q9Eed g 5/ @3y aqEr gy |
¥, qEQIA o{gacbl?ucb (Multiple Choice) F&! ITad IX AT Y% Ted IO A9d R0 W9

93 Hgl MY | q IO AGTHT G A9 A3 HgT G T A3 Pl 9 WA G |

Y. FEI TEABITE g ThErar qherdier SR <rear FNT gell s’ (Capital letter) AB,C,D T
TGO | G AER (Small letter) ab,c,d STEHT AT AT F G T WY T IOURAB TG
RER

%, TgABITE WHEE g TAEH F THRH! FeFIel (Calculator) FANT T g G |

o, U YHEEHT BHAT UIST ME WA AT U3 UHHT g2 A1 g5 WAl T& 9N (Two or more
parts of a single question) T TIET ¥ F=R(d g5 a1 5 a¢ [CUUNEE (short notes) ATe |l
g |

c. P wa g oA R g @vedt ot grigs SoiiRaaet gage | aRardier gow
GUSHT TAHT ST Ale] WUSH! JAIRTHM o T |

Q. T UESTHH AT Aeaias T,/ HrnT HrEedE 99 % us! AU AT AT G
FE, UA, Fuw, fafew ao Aifee wderser @i wwar 3 AR semie (Femes woaw ar
AN WS BSTSUHT A1 I9 T WG WS ) FHIIH WhIae I9 TEHHAAT Wh! GF1] 1oy |

0. YIH THT TALAENE Frie WUHT IFHIAREETS A FdT JR0rh! wlemar afeaferd g

9. TEFFHH TEHA M 3050/93/30
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A/ AR TR Taet MEaHa
s = fofed wder
TR T WEEA A, T T SHae Qe
e (%) — (Ko 5)

(F) T A (L0xq)=%0

1.

T« fegusr famee wedeTe SFAT Lo diET agadieTd WEe SiNg |
D! T (& )

9.9, YT ANTerE FTET T G ey

1.2. UHla® Fidege: [HRH, Iuasdr T aqe saed

q.3. e e, g T SEeiET gt s

AR SR (& IF)

9. wiREA shem (Fdasm, Tesiew T wosw) €1 qme T afds
Hqeen

R.R. U ATYHE gidETE T HEcA IOl HEAEe

TS diepias staer (§3)

3.9, UTCIH! qrATSiE FaE

3. g, WA, WO, O, e, Wieed, WEIA T qAdlicad  Hecashl
qHcle @

BEICEANE] REARIRERIDEE G I ()

¥.q. WA widE uRaEwee (AMSF dE, FA AT IoAEd, WA ARkh A,
el @, Waeae e, B, S5fEe evm T 31 ggan)

Y., WO AEE Eed (FY, I, SR, wed T @R )

¥.3. I AEEH AT T GBI aoE TR GFeredl SIap

Y.y, % qu Bl g wrerdl SMeEe

TG T Saeae (X &%)

Y.q. O e (9T q 3Rg ¥ 9 T aEeeT)
Y.3. FUTCTeh! SO Ugid dar 99, YS9 T T 98hR
Y.3. e T qHT ATHR

Y.y. wrate Fate T arfent Adiaei

AT TFg T FOART G, d&r (Y 37%)

.. SUIHT [GHST TIECETD] T4

€., Urh UgEw, g 96, wrawd wg #w, oReweh B Se g
T ST

.3, S Ao i, e s, AR T AT R Qg WS
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ot e, Sieareer arqER (4 %)

.. WHA SEATHT TAS YHE T @D THE AfHREe T oA qur F9R
EEIE]

©.R. HFYET TUT IH G QAT SAHHN

©.3. fom R, e fEgan, SoE oiedd, adERr ogEedE,  ggen
SAEYTAT T ST AT FFa=dl SATBI

©.Y, SEEEY T WE GEEAd Hed URgEH gEel A ST

THEERE e (L %)
c.q. UET T A-aRT Heca®! GHAHRAS Taiaiaee

A

C.3. WEAW Rhcd a9 FERFHee qFerdl IHHN

T o FHS AT BT T e SR (& JF )
.1, T&E™ aur Ful AT BT : UK=Y, ILY, GASACHS G T HIAEA
R.3. & qur il GLAT HivaAE Felierd WA FRET HAHATE

%.3. BTN FHEAFEd FAART FH/EMET : Asian Credit Supplementation
Institution Confederation (ACSIC), International Association of Deposit
Insurers (IAD1) T TES(Ed ATHTT AR

?.Y. WMl TEHH FEfd, diF Jar dEE, qF T, 0 O 96 T AF
qAT Ty Gearee qeeaedl AHg BN
e (@)- Y ¥E
q. IO T TS (Mathematics & Statistics) (X Ix X qF=3K)
1.1 Ul Fuw (The Unitary Method)
1.2 = T gemaa (Fraction and Decimal)
1.3 99 (Percentage)
1.4  s%H T A0 (Sequence & Series)
1.5  WrERe q9ar AT =t (Simple ad Compound Interest)
1.6 &Y T HEAT (Tax and Commission)
1.7  ¥TRT T A (Profit and Loss )
1.8 g X W (Discount and Depreciation)
1.9 AT T AU ( Ratio and Proportion)
1.10 I¥eIar (Probability)
1.11 <q=aig P@T’QWT, UH T I (Data Analysis, Graphs and Charts)

1.12 e, HieaswT, qd T AFE / T o= (Mean, Median, Mode &
Standard Deviation)

1.13 Concepts of correlations and regression, data interpretation and
analysis, sampling methods, probability
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A/ ATARE FANAICHE TR METHH
g (1)- Y 3P
I (Management) (3 9Tx L AT= 9q¥)
2.1  SHAEAAHT Rgea a9 w1
2.2 HEE QNG STAEAIT
2.3 USRI G GOl
2.4 UM qAr Foig gbRar
25 YA YATE SAEAA
2.6  UEH TFIH SHICATIT qAT THEHT 9T Yo
2.7 AL AT H Y
2.8  GHY SPATIIUH, gra STALAIT T b SHAeda
29  YEINT GUIETHT UGG, ATMEA T ATE Bl
210 GEWHE IR T TATha e
YA 9f&ta (Information Technology) (RWTx L &g = 90)
3.1  Definition, Types & Applications of Computers
3.2  Computer Software (Definition & Types of Software) and Computer
Hardware (Definition, Input Unit, CPU, Output Unit, Storage devices)
3.3  Familiarity with Office Systems (Word Processing, Electronic
Spreadsheets & Presentation System)
3.4  Concept of E-mail/Internet/Extranet/Intranet, World Wide Web (www)
3.5  Cyber Security: Introduction, Common Security Threats & Security

Mechanisms
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TG T, WA TG /dr/H /A T, 96 9 9 (q8 L) 3
Gell/ARE FAARACHES TQEDT TETHH
foedfta w=: Qar gFaed
e (F) — Yo g
(¥ 7 x L AF IR T x 0 3F)
Q. @ T IO
19 @ Agrad TEH T AR
] <T@l T <@l YOIelt — 9, 95, fRm T endaee
9.3 TERT S 9% WE e, se Bae
¥ A€ ¥ AR A R
.y feame foem e (Reconciliation Statement)
1% geqold TUE (Trial Balance)
Lo ol AU (Financial Ratio)
1.5 FNCH UICAT, TATCTHT SSie dASAT T FHIATwaas qra
. AR FI=Ar it
190 <T@l THEAT Tl qrETg AHH
199 WIS <T@ FEedl A BT

R widen, Sy, e e o o
29 o e T Ay A
.3 WS AR
3 WENE GEAHI SHaEAIT
2% WU SibS q9l IR Sibe oeig S=e! aaar e
Ry i e e 99 ol geE Bibl JEH

e (@) — &0 &%
(G TTx % AFTTRI T x 90 &F )
3. P& T Fe g gFd 9 (30 @79)
3.9, T&9 greomR s, A qun feraee
3.3, S GUEIURH! YR, HIRIAT a1 fHgaes
3.3, focig SR coEeae
3.y, e qur HA AT B
3.%.9.FEd T wo WA B ARG, I IESACHS AT, BT T
e s@en
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3.Y.R. 8T T R GEAT BHT FTIHE FaA T oA GEEE qAT AT T

RRIkiEg

3.¥.3. 98 99 el GEAT HvAE GEIid AT FRAHATE

3.Y. Y. FETAAT T TAT FHRA GREAT BRI AR

3.Y.%. Hel@l TdEHH! Fied, dd G qrn, 98 T, que T 96 T
o qur i GearEed B Hded T ABR qUT BITETAR] GFg

¥ Qiag™ a° gF g Hee (30 %)

¥ 9
¥R
¥ .3
¥ ¥
¥ Y
¥ %
¥ .\9
¥.5
¥R

AYTeRT Qe (AT 3 T 9T ©)

eTT Tar Hll GEEAT BT UF, 003

U g FF U 045 (REgE R, 3,4 T E)

A T ol e e U, 3003 @ uREgE ©
T U, 1068 Bl UREYE R

AT (SHAAT T FA@T) U, R08Y BT A=gE Y%
YOI FHamRI U 2048 1 90T I HIX T 9

Tt g (A deeiy ) FMare T RogY, # uRege R
IS T GFEEl U9, R08Y UREgE 3¥ %

¥.q0 [Ed geaw FHawAmEed, o0y

¥q9  He gran FaemEe R00%

¥.93  HIUHI WG TIT AMTH FIMEA fAFzHEed, 3003
¥.93 ST HHAY FAT GEwe [A=aamaet, 00y
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fad == ¥ aer
AT qQ&T TGET Jreer (Skill Test Examination Scheme)

o Tty | w@er woreh | Rrraeg Rds I T
Devanagari : e
FHFIST W T T Typing AT | A
(Computer Skill q0 (Practical) English Typing | .4 &3 | ¥ =
Test) ractica Word Processing

PR Y e

and Formating

1. Word Processing & Formatting
e Creating, saving and opening documents
e Text formatting (font, size, color, underline, italic, bold etc) and paragraph
formatting ( alignment, indentation, spacing)
¢ Inserting header, footer, indentation, spacing)
e Page setting (margin, page size, orientation), previewing and printing of
documents
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SIS AT A Typing Skill Test &l -
q. TEAN Typing Skill Test T ANT 940 WeaEeH! Text 515 T 8@ AR i
I TS -

9@ 8 ¥id FHe (Correct Words/Minute) I3
Y WeaT HH F 8 id (A =ad o &

Y AT |l ARl SEl T .Y HeRT HH YE WeE Wi fHAe = 0.0 ¥h
.Y AT |r AR AT T 0 WRET HH F 6T U M A 0.4 ¥®H

Q0 AT |1 WAl TG T QR4 WRl HH & WeR Yid (e a9d | 1.00 3@

Q.4 AT A ART & T QY 9RT HH P WER U e Aaa | 1.%Y% I@F

QY A T 9ET G T Q9.4 WRRT HH Y WeE W e A | .40 #@F

Q8.4 a1 | W1 e T R0 WAl HH YF e Wd e aad | §.6Y% E

0 A1 Al WRET FGT T IR.Y WET HH YE weE Yid WS Aad | .00 #@E

IR.Y AT I WRET FGH T Y WRT HH YE ¥eE W S ;U | R FE

Y AT QI AR G G YR Ui fee ad MO ¥
. English Typing Skill Test &I TNl 00 IEIETHT Text €398 T < EREIRS

#% YeT -

@ W% Ui MAE (Correct Words/Minute) 3T A
& W31 A g wed Uid e amad o ¥#FH

& A1 A1 94T AT T R Weal HH F ¥e8 U e amad 0.0 &
2 AT Al AT FET T 4R WRRT HH G ¥R WA e aia 0.0Y H
QR @1 & AT G T L AET BH F wed Wi Fee sua .00 &
Q% a1 9 9RET & T 95 WRT HH E 9eg Ui e s .34 ¥
1 a1 & AT ¢ T R AT HH U@ wed Wid Fee s q.40 H
9 A G OWRET TGl T Y WRT HH E WeE Wi (e A .04 ®
Y AT Al H=ET AT T R WAl HH F ¥EE Uid Fee A .00 &
R A I WRET FEl T 30 WAl HH @ ¥eE W (e A Y P
30 A7 | AT AET T 33 HET HH U@ WeE Wil Fee s R.M0 b

3. IS AT SEEET Typing AT [ASUERT Text @5 ATIR UMD CI5T DI Text O
e W& Ay | REUET @St O TEERR Text W Sedlidd € AT
qaediEe AT Text AT Punctuation HEX] T YIgUHT DT IETAT U
A a_*f | degra = Formula YT 1 NS gfar faee (Correct words/Minute)
Mg |

94 (Formula) :

(Total Words typed—Wrong Words)
5

Ag As gfd f¥e (Correct words/ Minute) =
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